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Introduction 
 

Welcome to the Soo Maps website, using this website you can take full 

advantage of GIS technology by interacting with different objects and infrastructure 

such as buildings, lakes, parks, streets, bus routes, etc. on the map using the built in 

features of the website. Following after this introduction will be a detailed set of 

instructions for each of the tools, but first what exactly is GIS? 

Geographical Information Systems (GIS) is a collection of data that is used to 

describe certain points of interest on a map by displaying information to the viewer 

such as population density, locations of gas stations for example, areas within a city 

with high pollution, and other types of information that may be of interest. 

By using a GIS system it can help people better analyze and understand data by 

presenting it visually in ways simple tables could not illustrate as accurately. Please 

refer to Figure 1 to see an example of this.  

 

Figure 1: an example of using GIS to present data based on population density. 
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    Features 
 

There are a lot of features that you can use on this website, from identifying 

points of interest, locating addresses, drawing on the map, to actually printing the map. 

The basic functionality of the map will be described here, and the actual tools of the 

map will be described following this brief tutorial. 

 

  zoom the map in and out:  

 In order to zoom in and out on the map scroll your mouse wheel forward 

for inward, and backward on the mouse wheel will zoom the map back outward. You 

can also double click using your left mouse button in order to zoom the map in. 

 

  pan the map (move around): 

 To pan the map, or move the area you currently see around, hold your 

left mouse button down and drag the map either left, right, up, or down. 

 

Toggle base map: 

 Changing the base map is pretty simple, in the top right of the screen 

there are four buttons labelled “Soo Base Map”, “Official Plan Schedule A”, “Official Plan 

Schedule B”, and “Zoning”. When you click one of these buttons the map will change 

from street view to the other types of views. 
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Dynamic Layers 

 

The first tool that will be described here is the ‘Dynamic Layers’ tool. Using this 

function information such as churches, bus routes, sidewalks, voting locations, and 

other similar information can be displayed on the map. 

To use the ‘Dynamic Layer’ tool, click the icon and then select the 

information you want to display, in this example bus routes and churches are displayed. 

 

Figure 2: A map with two dynamic layers enabled, bus routes and churches. 
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Toggle Legend 

 

Now, the next feature that will be covered is the ‘Toggle Legend’ button. It 

simply makes the legend on the right hand side of the website visible or not. 

To use the ‘Toggle Legend’ feature, click the  icon. After doing so the 

legend will either be displayed or hidden as illustrated in figure 3 below.  

 

Figure 3: A map with the legend open and closed 
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Download PDF Documents 

 

Another feature available on the website is the ability to download PDF 

documents that outline the plans for the city of Sault Ste. Marie in regards to overall 

management of the land. 

 To download one of these documents, click the  icon. A separate window 

will appear next to this icon with a list of the PDF documents available for download as 

shown below. 

 

Figure 4: displaying the downloadable pdf documents 
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Draw Tool 

 

 One of the more in depth tools available on this website is the ability to add 

graphics to the map such as custom text labels, different types of shapes for outlining 

specific areas and lines that are measurable. This demonstration will only show how to 

draw one shape though each other shape is the exact same process. 

 To enable the drawing tool, click the  icon and choose a symbol from the 

menu that is now displayed. Once you have selected what shape you want to place on 

the map a menu will appear below the symbols that will allow you to set up the 

properties of the shape such as the color, width, transparency, fill style, and fill color. 

Now that all of our properties are set go ahead and click the shape once again that you 

want to place on the map and then click a location on the map. 

 

Figure 5: An example of the draw tool being used 
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Geocode Tool 

 

 Being able to locate an address of a business or a person’s house can be really 

useful as it can help you navigate through a city and quickly get to your destination. 

 To use the geocode tool, click the  icon. A new window will appear next to 

this icon that will have two text boxes where you can enter a civic number and the 

name of the street you are looking for. The street name textbox will automatically start 

filling based on the letters you enter displaying the street names that start with the 

letters you enter. After you have entered the address click the ‘Find’ button and the 

map will zoom to the address and place a marker. 

 

Figure 6: the geocode tool demonstrated 
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Identify Tool 

 

 The identify tool can be used to see detailed information about specific points on 

the map such as parks, buildings, lakes, and other infrastructure. It is important to note 

that this tool by default only identifies the dynamic layers which is described above 

(page 4) 

 

 To use the identify tool, click the  icon. From here a new window will 

appear, if you haven’t added any dynamic layers please click the checkbox that reads    

‘include identifying base map’. After you have clicked the checkbox you can now click 

anywhere on the map and information will be displayed about that object on the map. 

Please refer to figure 7 for an example of identifying the basemap 

 

Figure 7: Identifying the basemap 
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Print Tool 

 

 This map also allows you to print out anything you may have added to the map 

such as a route drawn to show directions, or an area highlighted by a semi-transparent 

circle to represent some data. 

 To use the print tool, click the  icon and a new window will open right 

beside it with a textbox where you can now name the map you are about to print. After 

you have chosen the name of the map, click print and a new page will open showing 

you a preview with the title you entered displayed at the top of the map, from here 

click print and retrieve the file from your printer. 

 

 Figure 8: print tool demonstrated. 
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